
   

 
 
 
 
 
 
 
 
 

CIRCULAR NOTE No.4 
 
 
 
 
 Please find attached the notes of the informal briefing on logistics for the 15th 

Ministerial Council in Madrid, 29 - 30 November 2007, which was held on 24 October 2007. 

 
 
 
 
 

MC.INF/6/07  
25 October 2007  
 
ENGLISH only 





STRUCTURE



PALACIO MUNICIPAL DE CONGRESOS:

Av. de la Capital de España Madrid, s/n
28042 Madrid.







Main entrance

Delegation offices

Cafeteria





Meeting rooms
EU  
PA
Partners
Bilaterals
PPIS





OSCE CS

OSCE SECRETARIAT

IO OFFICES





PLENARY HALL
SG OFFICE
CiO REPRESENTATIVES
Lunch Heads of Delegation





OSCE INSTITUTIONS

OSCE CiO

PARTNERS OFFICES





COFFEE AREA

PRAYER ROOM

MEDICAL SERVICES





DELEGATIONS OFFICES

PREPCOM



STRUCTURE



Hotel Booking Form  

Viajes el Corte Inglés

Contact : Elena Alcaide
Tel:+ 34 914  546 014
Fax: +34 91 559 44 43
E-mail: oscetravelagency2007@viajeseci.es



STRUCTURE



osce.madrid.accred@maec.es
Paula Bodas or Antonio Gil
Tel:+34 91 394 88 52

+34 91 394 88 54
Fax: +34 91 394 86 81



DIFFERENT PROCEDURE 

PIN GIVEN BY THE LIAISON OFFICER



ACCREDITATION FORM DELEGATES

DIGITAL COLOUR PHOTO

CONTACT PERSON FOR EACH DELEGATION

VERBAL NOTE



ACCREDITATION FORM

FIRE ARMS APPLICATION FORM – VERBAL NOTE:

- Type and serial number
- Amount of Ammunition
- Arrival and Departure information

DEPARTMENT OF DIPLOMATIC SECURITY 

D. Juan Miguel Fernández Isla, D. David Collar Rodríguez, 
Tel.: +34 91 379 97 30. Tel.: +34 91 379 18 92.

E-mail: juanmiguel.fernandez@maec.es E-mail: david.collar@maec.es



ACCREDITATION FORM

LISTED ON A VERBAL NOTE

WAITING ROOM PROVIDED



MEDIA REGISTRATION FORM

ACCESS TO THE VENUE BY POOL SYSTEM



LIST OF ALL DELEGATES 
INCLUDING HEAD OF DELEGATION 

HIGHLIGHT CHANGES

LAST MINUTE ACCREDITATION:

VERBAL NOTE MUST BE SENT AT
LEAST 24H. 

& 
COPY PRESENTED AT ACCREDI-
TATION DESK



DELEGATIONS MEDIA

Room Delice
26/11/2007 from 10.00

Av. de la Capital de 
España, 10
Campo de las Naciones

Room Amsterdam
27/11/2007 from 10.00

C/Amsterdam, n°3
Campo de las Naciones 



STRUCTURE



HEADS OF DELEGATION: CHOFFER DRIVEN BMW

DELEGATION MEMBERS arriving with H.D:
MINIVAN (maximum 6)

WELCOME DESK AT MADRID AIRPORT

SHUTTLE SERVICE:

- Airport / Hotel



STRUCTURE



SHUTTLE BUS:
HOTEL Municipal Conference Centre

SHUTTLE BUS:
AIRPORT HOTEL



STRUCTURE



Palacio de 
Congresos




