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U S E R   M A N U A L   F O R   T H E   C O N F E R E N C E   A N D    

E V E N T   R E G I S T R A T I O N   S Y S T E M 

Below please find instructions on how to create user profile and sign up for a conference, step by step. 

You will also find below the print screens that should help you to familiarize with the system before its 

opening. Please note that the information visible at the print screens is indicatory and might be subject 

to change. 

1. Account registration 

 

You should start the account registration at: https://meetings.odihr.pl/registration. First step of 

registration requires providing an e-mail address and password for the new account, as in the print 

screen below: 

 

 

Please note that in order to use the system the consent to the terms of use is required.  

 

 

 

 

 

https://meetings.odihr.pl/registration


After providing all the data user should confirm by clicking “Next Step” button: 

 

 
 

When the system successfully saves the information system will display the notification at the top of 

the page: 

 

 
 
To confirm the e-mail address, system will send the e-mail with the activation link: 

 
 
After clicking the “Activate profile” button, user will be redirected to the next step of the registration 

process and asked for personal information required to set up the profile: 



 
 
After data completion user should confirm its choice by clicking “Next step” at the bottom of the page 

and follow this instruction through later steps and press “Finish registration” at the last step to finish 

registration process: 

 

 
 
System will redirect user to the profile page and display notification at the top of the page to confirm 

saving the data: 

 

 
 

 

 



Additionally, the system will send an e-mail with information that the registration has been completed: 

 

 

2. Conference signup 

 
User should select the “Conference” tab at the top right to go to the active conference list: 

 

 
 
When the user finds the desired conference, it should press the “Signup” button by the conference to 

ask ODIHR to join the conference. 

 

It will be also asked to fill the form that will include information about its desired conference 

participation: 

 

 
 
After sending the information user should wait 2 workdays for the confirmation. Only then it may 

participate in the conference. 

 


