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•The 
agreement 
between the 
seller and 
the buyer is 
signed with 
the sale 
price 
included.  

Agreement

•He/she 
concludes the 
sales 
contract.

•Both spouses 
must be 
present.

Notary Office
•If the cost of the 

property is higher 
than €10,000, the 
buyer needs to pay 
for it through bank 
transfer to the 
seller. If the price is 
below €10,000, 
there is no need to 
transfer the money 
through the bank.

Bank

•He/she 
concludes the 
registration 
process and 
issues the 
ownership 
certificate. 

Municipal 
Cadastral 

Office (MCO) •It is issued within 15 
days after presenting 
the required 
documentation to the 
Municipal Cadastral 
Office (MCO) who  
notifies the buyer to 
pick up the 
ownership certificate.

Ownership 
certificate

http://www.kca-ks.org/en/akk
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•Complete death 
evidence form 
upon issuance of 
the death 
certificate.

•The Civil Registry 
Office issues a 
death certificate 
with a payment of 
€3 fee. 

Death evidence 
form

•In case the heirs 
agree on the 
division of the 
property: upon the 
reception of the 
death evidence 
form, the 
inheritance 
procedure can be 
initiated in the 
court or at the 
notary. 

Court or notary 
•In case the 

heirs do not 
agree on the 
division of the 
property, they 
must go to 
court only to 
initiate the 
contentious 
inheritance 
procedure.  

Court or notary 

•Upon the 
decision of the 
court or notary, 
you need to 
present a set of 
documents (see 
below). 

Municipal 
Cadastral 

Office (MCO) •It is issued within 
15 days after 
presenting the 
required 
documentation to 
the Municipal 
Cadastrial Office.
The MCO notifies 
the buyer to pick 
it up. 

Ownership 
certificate



 

 

•Court rules on the 
property dispute. 

Court decision

•Documents to be presented to the MCO:
•Completed registration application form;              
•The official decision of the court;  
•Your copy of the ID card;  
•Copy of the property plan (obtained from the 

geodesy sector in the MCO with a payment 
of €5),      

•Proof of payment of the immovable property 
tax (from the Municipal Finance Office);

•Payment of registration fee €50. 

Municipal 
Cadastral Office

•The Municipal Cadastral Office 
issues the certificate within 15 
days of the moment that the full 
documentation was presented.  

•MCO notifies you to come to the 
MCO to obtain a copy of the 
ownership certificate.

Ownership 
certificate
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