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Organization for Security and Co-operation in Europe 
 

DESIGNATION OF BENEFICIARIES FORM 
for OSCE Staff Members 

 
(PLEASE USE A BLACK PEN AND WRITE CLEARLY IN CAPITALS.  IN RESPECTING YOUR WILL, THE OSCE SHALL, IN NO CASE, BE LIABLE 
TOWARDS ANY OF YOUR HEIRS WHO MIGHT CONSIDER HIM/HERSELF AS HARMED BY YOUR WILL.) 
 
I,_________________________________________, date of birth (Day)_______(Mth.)_______(Yr.)_______, hereby designate in event of 
my death the persons listed below (up to 4 beneficiaries) to receive all monies due to me from the OSCE, OSCE Provident Fund with 
Generali Worldwide Insurance Co. Ltd., Accident/Disability and Life Insurance with Vanbreda International contracted by the OSCE, and 
instruct the insurers to make payment as follows: 

1.  Beneficiary Date of Birth Street Share % 

Surname Postcode City 

Name 

Day Mth Yr. 

Country 

 

2.  Beneficiary Date of Birth Street Share % 

Surname Postcode City 

Name 

Day Mth Yr. 

Country 

 

3.  Beneficiary Date of Birth Street Share % 

Surname Postcode City 

Name 

Day Mth Yr. 

Country 

 

4.   Beneficiary Date of Birth Street Share % 

Surname Postcode City 

Name 

Day Mth Yr. 

Country 

 

Should a designated beneficiary not survive me, the share of that beneficiary shall be paid in equal parts to the other 
beneficiaries, unless I determine otherwise. 
Should none of the above beneficiaries survive me, all monies shall be distributed to the relevant beneficiaries according to the 
law applicable to my estate. 

Signature:______________________________________________Date:________________________________________________ 

FOR OSCE OFFICE USE ONLY: 

Amounts due from OSCE EURO  

Amounts due from the OSCE Provident Fund EURO  

Amounts due from Vanbreda International for service incurred 
death 

EURO  

TOTAL EURO  

 

Prepared by:…………………………………………... Approved  by:…………………………………………………………….. 
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Notification in Case of Emergency 
 
 
I, _________________________________________________________________________ 
                       (first name)                                                                                     ( family name) 
 
request that the following person be contacted in case of accident: 
 

 First Contact Person: Second Contact Person 
Name:   
Relationship:   
Country:   
Daytime tel. No:   
Evening tel. No:   
Mobile No:   
e-mail:   

 
Please note: The information provided will ONLY be used in the case of emergency. It is in your 
best interest to provide enough access numbers to ensure the contact person(s) listed is 
reachable 24 hours a day. 
 
 
 
 

Proof of Health Insurance Coverage  
 
 

 I hereby certify that I already have the following health insurance coverage:  
  

Insurance provider Policy Number Mailing Address Telephone 
Number 

 
 
 
 
 

   

 
 
I acknowledge that in the event of a false or incomplete statement, I will have to bear all medical and/or 
hospitalisation expenses. I unconditionally waive all claims against the OSCE and its employees for 
expenses that I may incur due to the existence of inappropriate coverage. 

 I understand that if I do not provide evidence of coverage, I will automatically be enrolled in  the 
Vanbreda International scheme. 
 

 

Date: ________________________  Signature:  __________________________ 
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Organization for Security and Co-operation in Europe  
Payment Methods  

 
 

 
 

Effective date for the below allotment instruction: ____________                  
 
Payment Split:             NO (complete section 1 only)                  YES** (complete both sections 1 and 2)  

 

1.  Primary Allotment (EURO only - MANDATORY):  

Indicate a Fixed Amount  _________ EUR     or     Percentage of Payment:  _______% 

Indicate either                         Bank Transfer  or          Cash Payment  (for mission members or short-term staff only) 
 

Banking details: 

Name of Account Holder:       
Account Number / IBAN:       
Account Currency:                  
Name of the Bank:                  
Bank’s Address, City, Country, Telephone:        
Bank Code / BLZ / Sort Code / Routing Code:   
SWIFT / BIC:                                                       

Correspondent /Intermediary Bank:                     

Other Details Considered Necessary:                  
 
2. Secondary Allotment (EURO only **):  

Percentage of the remaining Payment:  _________ % 

Indicate either                 Bank Transfer  or                     Cash Payment  (for mission members or short-term staff only) 
 
Banking details: 

Name of Account Holder:     
Account Number / IBAN:     
Account Currency:                
Name of the Bank:                
Bank’s Address, City, Country, Telephone:        
Bank Code / BLZ / Sort Code / Routing Code:   
SWIFT / BIC:                                                        
Correspondent / Intermediary Bank:                    
Other Details Considered Necessary:                   
 

Date:  __________________  Employee’s Signature: __________________ 

To be completed by HR:     

Employee Number:  _________  Contractual Status:  Contracted         Seconded         Secondee under MOU- Seconding Government    

**  (ref. Rule 5.02.4)  In the case that a fixed amount is used for the primary allotment, the balance must be 100% for the secondary allotment. 

In the case that a percentage is used for the primary allotment, the secondary allotment must the remainder required to equal 100%. Same 

procedure applies for seconded mission members paid by their Governments through the OSCE 

 

Last Name:    First Name:    
Duty Station:   Date of birth:   



  
 

 15

Annex 1 

Organization for Security and Co-operation in Europe 

Vanbreda Insurance Dependant* Enrolment Form 
 
Mission ________________________ 
 
Name of Mission Member   ____________________________                  _________________________ 
                       (family name)                          (first name) 
 
Seconded    Contracted 
 

  I wish to enrol my dependants  in Vanbreda group health insurance scheme. I take note that enrolment 
in the scheme of my below mentioned dependants is  subject to  Vanbreda’s acceptance on the basis of the 
attached Declaration(s) of State of Health. 
 

Dependants: 
 

Family name: First name: Relation Date of birth: Sex: 
M / F 

 
I hereby attach: 
       

 Marriage certificate 
 Birth certificate(s) (for children only) 
 School attendance certificate (in case of children older than 18) 
 Declaration(s) of State of Health (for each dependant) 
 
I hereby authorise the deduction of monthly premiums from my Board and Lodging   Allowance   in the 
TOTAL amount of EUR _______ (EUR 81.71 per adult, EUR 40,46 per child), effective from the first day 
of the month which follows the date of Vanbreda confirmation of registration receipt. 
 
Date: ________________________  Signature:  __________________________ 
 
* Dependant – spouse and/or children (unmarried children up to age of 25 provided they are in full time school attendance and 
have no regular income; for handicapped children the age limit does not apply). 
 
For Personnel/Admin Office use only (in case of enrolment of dependants while being in the Mission) 
I hereby certify that all required documents were submitted to and verified by the Personnel/Administrative 
Office. Declaration(s) of State of Health is (are) attached. 
 
______________________         _____________________  _______________________ 
           (Title)                    (Name)                        (Signature) 

 



 I n v e n t o r y  o f  P e r s o n a l  P r o p e r t y  A n n e x  I I  
This inventory should be submitted to the Personnel/Administrative Officer of your mission within 2 weeks and periodically updated. 

Only loss of or damage to items listed in the inventory shall be subject to consideration for compensation. 
Name: Passport No: 
Nationality: Mission: 
 

A 
Quantity of 
item or article 

B 
Description of item, including brand name and model 
number 

C 
Original cost per item/article 
(indicate currency) 

D 
Total cost of articles 
(col. A x C) 

E 
Place/Date of 
purchase or 
acquisition 

F 
Original Receipt attached 
(�) or available (*) 

      
      
      
      
      
      
      
      
      
      
      
      
      
      
      
      
      

 
I declare that the items listed below are my personal property. Permanent address 
Date:  
Signature of the Mission member:  



 
 
Name :______________________      Mission:____________________ 

 
 

Travel Information: 
  
 
 
 
For excess luggage:  
 
• Weight of my entire accompanied baggage is _____ kg.    
 
 
 
 
For accommodation in the Mission area at arrival:  
 
 
• I  do not need accommodation to be arranged by the Mission   
 
 
  
• I need accommodation to be arranged by the Mission   


